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	Description
	This course covers the fundamental skills required for creating professional pages with InDesign using practical scenarios. You will master the basics of InDesign and be able to create your own newsletters, books and magazines.

	Duration
	2 Day
The course content can be customised to your requirements, please contact your co-ordinator or Pin-Point on 0116 289 4486 for further details.

	Course Content
	The course concentrates on, and covers the following areas:
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	The InDesign Environment

· InDesign Environment

· Screen Layout

· Pallets

· Navigation
	Advanced Text Techniques
· Threading/unthreading frames

· Flowing text through frames

· Multi-column text frames

· Setting text frame options
· Text on a path

	
	

	Basic Documents

· Creating a New Document

· Document Setup
· Inserting Pages

· Using the ages pallet
	Working with Styles

· Character and paragraph styles

· Creating styles

· Editing and applying styles

· Removing style formatting

· Organising styles using Style Groups

	
	

	Text

· Placing text

· Selecting text

· Character formatting

· Hyphenation and justification

· Creating drop caps
	Understanding colour

· Spot and process colours

· Loading swatches

· Working with swatches

· Using stroke and fill options

· Sampling colours from images

	
	

	Laying out pages accurately

· Using rulers, grids and guides

· Creating grids

· Working with layers
	Importing graphics

· Placing graphics

· Placing multiple graphics

· Manipulating graphics

· Understanding fitting options

· Wrapping text around graphics

	
	

	Working with Master Pages

· Master Page guidelines

· Creating and editing Masters

· Applying Master Pages

· Basing one Master on another

· Overriding Master objects
	Managing Long Documents

· Tables of Contents

· Using Table of Contents

· Page Numbering

	
	

	Tables

· Creating tables

· Adding Rows/Columns

· Deleting Rows/Columns

· Formatting tables
· Table Styles
	Hyperlinks
· Creating a Source
· Creating Destination

· Navigating to Destinations

· Navigating to URLs

	
	

	Exporting and printing

· Printing the Publication

· Exporting as a PDF
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