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	Description
	In this advanced course, delegates are introduced to some of the advanced functions available in Excel 2007, particularly in the field of Data Analysis. Throughout the day the delegates will learn about some very useful functions and tools which will enable them to produce results with greater efficiency.

	Duration
	1 Day

The course content can be customised to your requirements, please contact your 
co-ordinator or Pin-Point on 0116 289 4486 for further details.

	Course Content
	The course concentrates on, and covers the following areas:
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	Databases

· Creating Databases

· Sorting Data – Simple Sorts, Sorting on Multiple Fields, Custom Sorts

· Filtering Data – the AutoFilter & Advanced Filter tools


	Security

· Protecting Cells in a Worksheet

· Protecting Workbooks

· File Protection – Recommend as Read Only, Password Protect

· Macro Security – Setting the Security Level, Digital Signatures

	
	

	Macros

· Recording Macros

· Absolute and Relative Record

· Using the Personal Macro Workbook

· Simple VBA Interaction
	Pivot Tables & Charts

· Using the Wizard
· Refreshing/Re-organising Data

· Grouping

· Formatting

	
	

	Data Analysis

· Outlining and Subtotals

· Database Functions – DSUM(), DCOUNT, DMAX() 
· Goal Seek

· Scenarios
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