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	Description
	This course is designed to introduce delegates to some of the more advanced features of Microsoft Project.  Delegates are encouraged to bring their own examples of Microsoft Projects, or alternatively, pre-loaded examples can be used.

	Duration
	1 Day
The course content can be customised to your requirements, please contact your co-ordinator or Pin-Point on 0116 289 4486 for further details.

	Course Content
	The course concentrates on, and covers the following areas:
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	Review of Main Project Functions

· Dependencies

· Lead, Lag

· Adding Resources
	Custom Reports
· Creating New Reports

· Adding to the Organiser

	
	

	Multi-Project Management

· Using Consolidation

· Master Sub-Projects 
· Cross Project Linking

· Resource Pooling

· Workgroup features

· Global Template

· Using With Email
	Project Central

· Time Sheets

· Status Reports

· Views

· Online Collaboration

	
	

	Database Features

· Outputting the Project To MS Access

· Outputting Multiple Files
	Graphing

· Graphing Microsoft Projects

· Using Excel to Produce Graph

	
	

	Visual Basic for Applications

· Using Recording Macros

· Creating Your Own Macros
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