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	Description
	This one day intermediate – advanced course is designed to improve delegate’s knowledge of the capabilities of Publisher. The areas that are included in the course are designed to help the productivity of delegates and help create more powerful publications.

	Duration
	1 Day
The course content can be customised to your requirements, please contact your co-ordinator or Pin-Point on 0116 289 4486 for further details.

	Course Content
	The course concentrates on, and covers the following areas:


[image: image7.jpg]



	Galleries & Colours

· Fill Effects

· Wrap Text

· Edit Wrap Points

· Colour Schemes

· Custom Colour Schemes

· Design Gallery Objects

· Create Your Own Design Gallery Object
	Styles & Templates

· Create A Style By Example

· Create A Style Through The Menu

· To Apply A Style

· Setting Up A Template

· Using A Template

	
	

	Text & Rulers

· Text Spacing

· Column Spacing

· Layout Guides & Ruler Guides

· Snap To Guides

· Headers & Footers

· Facing Pages
	Mail Merge

· The Main Publication

· The Data Source

· Create The Main Publication

· Create The Data Source

· Inserting The Merge Fields

· Merging Into The Publication

· Filtering Data In A Merge

	Printing

· Print Setup

· Page Setup

· Page Breaks
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